
 
Advance in Class Policy 

 
Fall Semester Deadline: October 1 

Spring Semester Deadline: February 1 

 

In order to facilitate timely completion of graduation requirements, Cal Maritime will allow 

transfer students an opportunity to “advance in class”, contingent on successfully completing 

established criteria.   

 

Using Cal Maritime’s “roadmap” (curriculum sheet) for each class and major as the standard 

evaluation tool, student’s seeking advance in class must have completed a significant number of 

courses leading up to the semester in which the advance will take place. 

 

For example, a Class of 2012-MT student who wishes to advance to the Class of 2011-MT at the 

start of Fall 2009 must have completed (or currently “in progress”) the majority of the courses 

shown in the boxed area. 

 

 
 

 

Students who feel they meet the criteria for advance in class must submit the following 

documentation to the Office of the Registrar: 

 

1) The Advance in Class Request form. 

2) A copy of the curriculum sheet for the new class.  Students will need to line out the 

courses they have completed or are currently enrolled in.  Students will also need to 

highlight the courses they are behind in up to the point of the advance.  (Curriculum 

sheets can be found at https://www.csum.edu/web/registrar/students.  

3) A written explanation as to how the student plans to make up the missing coursework 

within the timeframe of the new class.  Students must understand that Cal 

Maritime will not schedule courses out of sequence to accommodate the 

student’s new graduation date. 

https://www.csum.edu/web/registrar/students


 
Advance in Class Request 

 

 

I hereby request from the Office of the Registrar an evaluation of my record to determine if I am 

eligible for an advance in class.  I have every reasonable expectation that I will be able to 

complete the curriculum by the new date, with minimal complications in scheduling my 

outstanding coursework. 

 

 

Student’s Name  _________________________________________ 

 

Current Class and Major _________________________________________ 

 

Proposed Class  _________________________________________ 

 

_________________________________________ 

Student’s Signature/Date 

 
 
Registrar’s Office Action: 

 
_________Advance in Class is Approved, effective __________________________ (semester/year) 

        

New Class  _________________  

 

Requirement Term _________________ 

 

Expected Grad Term _________________ 

 

 

_________Advance in Class is Disapproved 

 

Reason for disapproval:   

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

 

________________________________________ 

Registrar’s Signature 

 

________________________________________ 

Date 

 

 
If approved: 

1) Email student, Commandant’s Staff, Department Chair, Help Desk, STCW Coordinator 
2) Update Student Group with new Class 

3) Add Program/Plan row (DATA) and update Requirement Term and Expected Grad Term on each tabbed page 
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